SOP FOR ISSUE OF WORKMAN PERMIT ON EXEMPTION BASIS

» Applicant should thoroughly go through ELBO Regulation-2014 (uploaded in

official website www.eicelectricityodisha.nic.in) before filling of the application

form).

» Open the portal (https://edistrict.odisha.gov.in) in your favourite

web browser.

» Reqister in the portal for creating a login account. Itis a
onetime process for availing all services under e-district

portal.

Steps to follow for reqgistering in the portal

e You must have a valid email ID and mobile no for registration
into the system. If you do not have it then create a valid
email ID and arrange a mobile no.

e Click on the Services icon (top right of the page). You will be
redirected to the “Register Yourself”’ icon along with list of
services available in the portal. Click on Register Yourself
icon. One pop-up menu will appear. Enter all the required
information and validate it. The system will send one email
OTP and mobile OTP to your respective email ID and Mobile
Number.

e Enter the email OTP and mobile OTP received by you and

submit. Once it is successful your login account is created.

(Refer the screen shot for registering into the system)



http://www.eicelectricityodisha.nic.in/
https://edistrict.odisha.gov.in/

© & edistrictodisha.gov.in/citizenRegistration.htmI?OWASP_CSRFTOKEN=)1M5-C7SU-7YHK-WUQ2-EC3L-BNEM-U5H2-BM8 B]  »»» & 1

Full Name

& | Enter Your Full Name
Email Id

¥ Enter a valid Email Address

Mobile No.

0 | +91 | Enter Mobile No.
Password ©

] Enter Your Password w»
State

Select ~

» Once the registration is over, click on the certificate you want to
apply. A new window will open. Click on apply for services. Then
click on online. Enter your login credentials (i.e. either with your
registered email ID or Mobile Number). After successful login the
application form will appear.

Steps for submitting Application Form

o Fill the application Form. (Refer below for a sample
application form).
o Verify the data. (Edit if required).

o By selecting “Draft” option in the application form applicant can save
the data(which are mandatory) filled by him and on later stage he
can again login to fill the remaining data and submit the application
form.
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serviceonline.gow.in/canfigure/renderApplicationform.dotservicele

Name Of The Applicant

First Name Middle Name Surname
MANDAR PRADHAN

Name Of The Father

First Name Middle Name Surname

PRAVAKAR PRADHAN

ender Date Of Birth Age as on Date of Application

Male ~ 09/08/1960 &0

category Aadhaaar Card registered
) General”) SC/ST ) ves: No
Mobile Number E-Mail @

7735770390 monakshipradhanz 5q

gmail.com

L presentaddriess
State
op1sHA -
District Bloek
DHENKANAL - OHENKANAL SADAR -

House No/Building Name

W) Rwp_2020_ co01EpAf A~

« ™= » @

<«
State -
opIsHA -
District Block
DHENKANAL - DHENKANAL SADAR ~
House No/Building Name
DEULA SAHI
AUPO Police Station
MRUDANGA SAHI JUBULT TOWN
PIN
759001
o PermanentAddress

& iFMS 2.0 || Error * \ @ RWP_2020_00018.pdf x \ M Gmail - Email from Google x | M Inbox (6,835) - monakshipradha: X
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Same As Present Address 7 state

No ~ ODISHA ~
District Block

KHORDHA ~ BHUBANESWAR ~
House No/Building Name

BHOI NAGAR

Str

t No/Road Name/AreaiColony AtPO Police Station
ANAND BAZAR BHOI NAGAR
PIN

RWP_2020_00018,pdf ~ Showall | X
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House No/Building Name

BHOT NAGAR

Street No/Road Name/Area/Colony AVPO Police Station
ANAND BAZAR BHOI NAGAR

PiN
751022

= . - -
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<«
Are you presently empioyed?
@ Yes ' No
Employe Designation Name of the Office/Firm Date of Employement
Ayush Power 12/08/2020
Any Permit Previously Issued ?
O Yes® No
Category of License Issuing Autherity Permit No.
wireman MV 1 Lineman MV Supdt Eng-cum-Electrical Tnspector Angul - AGK-2345
L) wireman MV & Lineman MV
Valid Period
01/09/2020
Upload Photo Upload Signature

W) Rwp_2020_00018.pdf ~
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Upload Photo * Upload Signature
[Lcn File | [ cn Fils |
Apply to the Office *
Supdt Eng cum Electrical Inspector(SE-cum-EI- Supdt Eng-cum
Word verification
Please enter the characters shown above
RWP_2020_00018.pdf ~ Show all x
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o Attach the Annexure Documents.(Refer below for a sample)
) Date of birth Certificate(Matric or any other certificate)
. ITI Certificate
o Experience Certificate (Only in case of Workman-HT Permit) as per
Annexure-|
J Training Certificate (Only in case of Workman HT-Permit)
Note: (1) Only OPTCL employees who have completed one year training

and have one year experience after training can only apply for
Workman-HT permit on exemption basis.

(2) Applicants who want to apply for Lineman-MV permit and passed
Wireman trade having two years apprentice training, has to upload
apprentice training certificate along with ITI certificate.
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B Themes Language ¥ Service Test

ATTACH ENCLOSURE(S)

Enclosure(s):
Type of Enclosure ~ Enclosure Document ~ File/Reference ~
Date of Birth Certificate (Matric or any other certificate) Date of Birth Certificate (Matric or any ather certificate, - Choose File | sign.jpg
® Document Format
= Fetch fro
1 Certificate - Choose File | sign.jpg

 Gocument ot

™ Fetch from DigiLocker
Conduct Certificate ~ Choose File | sign.jpg

© Gocument Famnt

" Fetch from DigiLocker
Experience Certificate ~ Choose File | sign.jpg.

" Fetch from DigiLocker
Training Certificate ~ Choose File | sign.jpg.

© Cocument Famt

™ Fetch from DigiLocker

DigiLocker

ITI Certificate ~

Conduct Certificate ~

Experience Certificate

Training Certificate ~

o

Showall = X
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o Save the annexures.

Note: For any reason, if application is rejected then the payment amount will
not be refunded and forfeited. So, please read the instructions carefully,
and fill the application form correctly.

o  Then make the payment.

Note: While doing the payment it is recommended to wait for 30 seconds after that it will be
automatically redirected to the next page
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PAYMENT DETAILS WORKMAN PERMIT

® iFMS Odisha Treasury
Amoun: t 1500
Total Amount to be paid (inRs.)  150.0

Receipt No.
Payment Date * =

Select last 20 days from current date}

puno o | clata.gov@® | suoin | &

MINISTRY OF PANCHAYATI RA) ‘ ‘ PMINDIA

o On successful submission an Acknowledgement slip will be
automatically generated and also applicant can download it from
View Status of Application -> Track application Status. It can be
downloaded and printed for offline reference.
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APPLICATION ACKNOWLEDGEMENT

ic:
z
© Viewall available services @
<

& view Status of Application

Govt. Of Odisha

@ Messages & Alerts > ELECTRICAL LICENSING BOARD OF ODISHA (ELBO)

workman Permit (On Exemption)(Lineman Permit-Mv)
ACKNOWLEDGEMENT SLIP

1. Name of The Designated Officer and Address Supdt Eng-cum-Electrical Inspector Angul
2. Name and Address of The Applicant MANDAR PRADHAN &
3. No and Date of Receiving application in the office of Designated Officer WP/2020/00040 & 14/09/2020

‘ ' o WORKMAN PERMIT(On Exemption) (Lineman
4. Name of the Service for which the application is given

Permit-MV)

5. Particulars of the documents which are essential for receiving service but are not enclosed

with the application

. Last Date of the given time limit
Place:
Signature Of Receivin g Off

Date: 14/09/2020

B RrRwp_2020 00018.pdf A Showsall X

il ek 14-09-2020

o Acknowledgement No. will also be sent to the applicant mobile

number and email id mentioned in the form.

o You can track the status of the application in “Track Application
Status” section.

o A SMS and email will send to the applicant if any documents has
wrongly uploaded and applicant has to comply it.

o A SMS and email will also send if the application will be rejected
for any reason.

Steps after Submission of Application Form

o After preliminary scrutinization by verifying officer, a SMS and email
will send to the applicant to attend the correspondence SE-cum-El
office for original document verification within 7 working days .

o After approval of chairman, ELBO a SMS and email will send to the
applicant to deposit fees within 7 days from date of approval for issue
of the permit.

o Applicant shall go to “Track Application Status” to make the
payment by selecting “ Click here” icon.




€ C @ senviceonline.govin/configure/applicationTrackStatus.do# v MA@

Status of Application

Application Reference Number :
Name of the Service
Appliod By :

Application due Date :

*Action to be taken by an applicant

You are required to fil in Application form and make payment. Please click here to proceed
Form Issued
Task Name Detalls Document(s) Status
Application Submission K wle nt Completed NA

Verification of Vertying Officer of O O-SE-C NA Forwarded = NA

- - -
' @', ECHALLAN || IFMS Odisha X S ServicePlus-PreProd X M Inbox (6,833) - monakshipradhar X | G Google

& G & sewviceonline.gov.in/configure/applicationTrackStatus.do#

Status of Application

Application Submission I\ know Completed
Verification of Verifying Officer of O O-8E-Cum-El ) Forwarded
Verification by SE-Cum-El Forwarded
Verification by Suptd Engineer cum Secretary ELBO Forwarded
Verification by Asst Execufive Engineer ELBO ) Forwarded
Verification by Executive Engineer ELBO ) Forwarded

lind TimeVerification by Suptd Engineer cum Secretary ) Forwarded
ELBO

Verification by Chief Engineer Cum-CEl ) Forwarded

Approval by Chairman ELBO ) Forwarded

s oy Y2




o Applicant shall choose for how many years he wants to renew his
permit.(minimum 1 yr and maximum 5 yr) .Accordingly the fees will be
displayed and he will deposit that amount.

< c - gow.in,

Payment by applicant

Status of Application

Payment by applicant

o After successful payment an acknowledgement slip will be
displayed in the screen and also applicant can download it from
View Status of Application -> Track application Status. It can be

downloaded and printed for offline reference.
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<« G A Notsecure | serviceonline.gov.in/configure/applicationT rackStatus.dos w - e

Status of Application

APPLICATION ACKNOWLEDGEMENT

Govt. Of Odisha
ELECTRICAL LICENSING BOARD OF ODISHA (ELBO)

Workman Permit(On Exemption)(Lineman Permit-mMv)
FORM OF PAYMENT ACKNOWLEDGEMENT
DEAR MONAKSHI PRADHAN
Your payment for this application number WP/ 2020/00041 has been successtully processed
Payment Reference Payment Reference

Paymant Date Mode

Payment Status Paymant Details
Numbar number v v

Payment receivad -

W we_z020 0ooa1paf ~ Show all x

@ gineerin-ChisiElecuiciprne X | D History %7 & settinge PR — %7 G exemption - Google Search X | New Tab - W T ]

<« © & Notzecure | servicesnline.gev.in/canfigure/applicationT rackStatus,do# P - )

Status of Application

rAvIIEL RIS oy et Date AV RSN ant Status ent Details
Paymant recaived
for amount
R:1006.0 via Cash
Cash receipt
wamber ©

Cash receipt
hmdddcae o1/08/2020 numbar :
hmdddcge e
Paymant Data :
0170972020

Place: DEULA SAHE
Signature Of Receiving Officar
Date: 01/09/2020

I

] wp_2020_00041 pdf - Showan | x

o After issue of the permit a SMS and email will send to the
applicant to logon to the application portal to download the
permit.

o Applicant can download the certificate from “Track Application
Status” by clicking on “Output Certificate” icon whose status
shown as “Delivered”( Refer below for a sample Output
Certificate )

C @ File | Ci/Users/USER/Desktop/WP_2020_00038.pdf w m Q@

WP_2020_00038.pdf

GOVERNMENT OF ODISHA
ENERGY DEPARTMENT
ELECTRICAL LICENSING BOARD, ODISHA, BHUBANESWAR
(REGULATION 17)

Workman Permit (On Exemption)
(Lineman Permit-MV)

| do hereby cenrtify that VXSNVFSDV has been granteg_ (! \En Permit-MV) on this
day and i to work in i i ion the Stat \ under direct supervison

of a person holding gory of Supervisor certific; competency for the purpose
of Regulation 29 of the Central Electricity Authority %}ues relating to Safety & Electric

Supply) Regulation, 2010 (as amended).

Name of the Permit \yonvESDY e’
Holder

of A

Address ' W)

Date of Birth 11/09/1993 * w\,ﬁ Ll f

Mobile N 7735771 UL | PArh|
obile No. 35770390 m |V

Email Id
Applicant
Photograph

X
Category ok“m@%

A 1‘
ol (i
ol 0
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C @ File | C/Users/USER/Desktop/WP_2020_00038.pdf
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Applicant
Signature
Permit No.

to work in and

Type of work upto 650V

Date of issue 14/09/2020
Valid upto 14/9/2023
Working under cwef.

Reference No: WP/2020/00038 To View: hitp://serviceonline.gov.in/configure INBA/AJEAS3AC Token No: A4EA3BAC

y, ELBO,
14/09/2020

Please Note: This document is not valid unless it is checked/ verified with official website:-

{5
&

B wp_2020_00038.pdf s Show all X




ANNEXURE-I|

FORM
(WORKMAN-HT)

EXPERIENCE CERTIFICATE FROM OPTCL

Date:
This is to certify that the applicant (name) is working in
this organization as having
Electrical Lineman-MV (Wireman-A or Lineman-C) Permit No. valid up

to

issued by S.E. —cum— E.I.

office. He / She is

working under the supervision of Name

Designation

and the details of work for which he / she is engaged as mentioned below.

Sl. Period of Employment

No. From

To

Designation

Brief Description and
Place of Posting Nature of Work Clearly
Indicating Voltage Level

Signature of Higher Technical Officer with date

(not below the rank of Executive Engineer / Manager)

Full Name:
Designation:
Mobile No:

Official Seal:

Counter signed by CGM (O & M), OPTCL with date

Full Name:
Designation:
Mobile No:

Official Seal:




