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SOP FOR APPROVAL FOR DG SET INSTALLATION ON EMERGENCY BASIS 
 
 

Inspection of electrical installations is carried out under Regulation-30 

(Periodical inspection) and Regulation-43 (Approval by Electrical Inspector 

for the Installation before commencement of supply or recommencement 

after shutdown for six months) of Central Electricity Authority (Measures 

relating to safety and electric supply) Regulation – 2010. Timeline for 

“Approval of DG Set Installation on Emergency Basis” service is same as 

“Emergency Inspection & issue of Report” as notified under ORTPS Act. 
 

➢ Open the portal (https://edistrict.odisha.gov.in) in your favourite web 

browser. 

➢ Register in the portal for creating a login account. It is a onetime 

process for availing all services under edistrict portal. 
 

Steps to follow for registering in the portal 

• You must have a valid email ID and mobile no for registration into the 

system. If you do not have it, then create a valid email ID and arrange 

a mobile no. 

• Click on the Services icon (top right of the page). You will be 

redirected to the “Register Yourself” icon along with list of services 

available in the portal. Click on Register Yourself icon. One pop-up 

menu will appear. Enter all the required information and validate it. 

The system will send one email OTP and mobile OTP to your 

respective email ID and Mobile Number. 

• Enter the email OTP and mobile OTP received by you and submit. 

Once it is successful your login account is created. 

      (Refer the screen shot for registering into the system) 

https://edistrict.odisha.gov.in/
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➢ Once the registration is over, click on the certificate you want to apply. A 

new window will open. Click on “Apply For Service”. Enter your login 

credentials (i.e. either with your registered email ID or Mobile Number). 

After successful login the application form will appear. 

Steps for submitting Application Form 

 

o Fill the application Form. (Refer below for a sample application form). 

o If the Installation is to be inspected and Approval for DG set installation 

on Emergency basis is to be obtained before commencement of supply 

or recommencement after shutdown for six months, choose “Inspection 

category” as ‘Initial’, or else choose ‘Periodical’ under “INSPECTION 

TYPE” section of application for periodical inspection of your DG sets. If 

it is a special purpose inspection i.e. inspection of Multi-storied 

building/ Temporary Connection, select ‘Yes’ and “Special Purpose of 

Inspection” is to be chosen accordingly. 

o Under the ‘APPLICANT DETAILS’ section of application,in the field “Name 

of the owner/Authorised representative “, enter the ‘Name of the owner’, if 

it’s an Individual Installation or else enter the ‘Name of the 

Industries/Commercial establishments/Business units’. 
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o Select the “Aggregate Capacity of the DG Set” from the drop down list as per 

the total capacities of your DG sets installation.  

o The applicant needs to enter the “Drawing approval order No” and “order 

date" already received from the concerned Electrical Inspectors under 

“ORDER DETAILS” section of Application, if the ‘Inspection category’ is 

chosen as ‘Initial’ under “INSPECTION TYPE” section of application. 

o The applicant needs to select appropriate office/ authority under “Apply To 

The Office” section of application as per the location of the DG set Installation 

having DG set and jurisdiction of respective Electrical Inspectors.  

o Verify the data. (Edit if required). 

o By selecting “Draft” option in the application form, applicant can save 

the data (which are mandatory) filled by him and on later stage he can 

again login to fill/edit the remaining data and submit the application 

form. 
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o Attach the Annexure Documents.(Refer below for a sample) 

• Self-attested Xerox copies of identity proof such as Voter Id Card, 

Driving license, Passport , Aadhaar Card, PAN Card. 

• List of equipments. 

• Completion certificate from a licensed electrical contractor and the 

work order, if “Inspection Category” is chosen as ‘Initial’. 

• Compliance document of last inspection, if “Inspection Category” is 

chosen as ‘Periodical’. (If ‘Periodical’ inspection is to be done for 

the first time, then ”Initial Inspection report” is to be attached). 

• Factory/site test report of Generator, if “Inspection Category” is 

chosen as ‘Initial’. 

• CT/PT/ meter test report, if “Inspection Category” is chosen as 

‘Initial’. 
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o Save the annexure. 

Note: 
            No application fee/ Inspection fee is to be deposited during first submission 
of application by the applicant. Subsequently after scrutiny, the inspecting officer will 
Estimate the fee, and that fee is to be deposited by the applicant by clicking on the appropriate 

link. 

o On successful submission, an Acknowledgement slip will be 

automatically generated which will be available in your inbox and also 

applicant can download it from View Status of Application -> Track 

application Status. It can be downloaded and printed for offline 

reference. (Refer below for a sample) 
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o Acknowledgement No. will be sent to the applicant mobile number and 

email id mentioned in the form. 

o You can track the status of the application in “Track Application Status” 

section. 

o A SMS and email will be sent to the applicant if any documents have 

been wrongly uploaded and applicant has to comply it. 

o A SMS and email will be also sent if the application will be rejected for 

any reason. 

o A SMS and email will be sent to the applicant for intimation of date of 

Inspection and amount of Inspection fee to be deposited. 

o Deposit the Inspection fee. (Refer below for sample screenshots) 

Applicant has to deposit the Inspection fee amount as estimated by the 

Inspecting officer after scrutiny of the documents for the first time. If 

required, Additional Inspection  fee also need to be deposited by the 

applicant after site inspection is conducted. 

Note- 
While doing the payment it is recommended to wait for 30 secs after that it will 

automatically redirected to Next page. 
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On successful payment, a Payment Acknowledgement slip will be automatically 

generated. It can be downloaded and printed for offline reference.  

(Refer below for a sample) 
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o A SMS and email will be sent to the applicant for compliance of the 

physical observation (Intimation for rectifying defects) if any. 

o Re-inspection of your installation may be done if respective Inspecting 

officer is not satisfied with the compliance report submitted by the 

applicant or any query arises after physical observation. 

o A SMS and email will be also sent if the application will be rejected for 

any wrong compliance. 

o After issue of the approval for DG set Installation, a SMS and email will 

be sent to the applicant to login in to the application portal to download 

the “Electrical Safety Recommendations” and “Electrical Safety 

Clearance Certificate”.  

o Applicant can download the “Electrical Safety Recommendations” & 

“Electrical Safety Clearance Certificate” from “Track Application Status” 

by clicking on “View” link whose status shown as “Delivered”( Refer 

below for a sample ) 

 

 

o On click of “View” link, two documents will be appeared in a pop up 

window as mentioned below. 

1. certificate(Electrical Safety Recommendations) 

2. Electrical Safety Clearance Certificate 
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o The above two documents can be downloaded from the online portal. 

(Refer below for a sample) 

 

 

 

o Refer below for a sample “Electrical Safety Clearance Certificate” 

 

 


