
User Manual of PC & PNDT Application 

1. Introduction 

This user manual provides step-by-step guidance for applicants to register, log in, apply for 

services, upload documents, make payments, and track application status in the PC & PNDT 

System through the eDistrict Odisha portal. 

 

2. System Requirements 

• A computer or mobile device with internet connectivity 

• Any modern web browser (Chrome, Firefox, Edge, etc.) 

• A valid Email ID and Mobile Number (mandatory for registration) 

 

3. New User Registration Process 

3.1 Accessing the Portal 

1. Open the portal: https://edistrict.odisha.gov.in in your web browser. 

2. The eDistrict Odisha home page will be displayed. 

3.2 Registering on the Portal 

Registration is a one-time process to avail all services available on the eDistrict portal. 

Follow the steps below: 

1. Click on the Services icon (top-right corner of the page). 

2. Select Register Yourself from the list of available services. 

3. A registration pop-up window will appear. 

4. Enter all required details carefully. 

5. Click on Submit. 

https://edistrict.odisha.gov.in/


 

3.3 OTP Verification 

• The system will send: 

o One OTP to your registered Email ID 

o One OTP to your registered Mobile Number 

• Enter both OTPs in the respective fields. 

• Submit the details to complete verification. 

Note: Upon successful OTP verification, your login account will be created. 

 

4. Login into the System 

1. Open https://edistrict.odisha.gov.in in your web browser. 

2. Click on Login. 

3. Enter your login credentials: 

o Registered Email ID or Mobile Number 

o Password 

4. Enter the captcha displayed on the screen. 

5. Click on Login. 

https://edistrict.odisha.gov.in/


 

 

5. Applying for PC & PNDT Service 

1. After successful login, select the required PC & PNDT service/certificate. 

2. Click on Apply for Service. 

3. Choose the Online application mode. 

4. The application form will be displayed. 

 

6. Application Form Submission 

6.1 Filling the Application Form 

➢ Enter all required information accurately in the application form. 

➢ Ensure that all mandatory fields are filled. 



 



6.2 Reviewing Application Details 

➢ After filling in the form, review all entered details carefully. 

➢ If any correction is required, click on the Edit button. 

➢ Once verified, proceed to upload documents by clicking on Attachment / 

Annexure. 



 

 



 

7. Attachment / Enclosure Upload 

Applicants must upload all required supporting documents. 

Annexure Documents Required  

For Fresh Application    

 

➢ Owner Applicant ID Proof   
➢ Sketch map of Unit & Ultrasound Room   
➢ Affidavit of performing doctor   
➢ Affidavit by the owner   
➢ Photocopy of Performing doctor’s Educational Certificate Certificate in support of 

staff engaged   
➢ ID proof of Doctor   
➢ Photocopy of the Clinical Establishment Act   
➢ Copy of MTP Registration (If any) 
➢ Photocopy of quotations invoice / purchase bill / make and model for  
➢ machine (Optional)   
➢ No Objection Certificate (in case of Govt. Doctor) 

 

For Renewal 

➢ Owner Applicant ID Proof   
➢ Sketch map of Unit & Ultrasound Room Affidavit of performing doctor   
➢ Affidavit by the owner   
➢ Photocopy of quotations invoice / purchase bill / make and model for  
➢ machine   
➢ Photocopy of Performing doctor’s Educational Certificate Certificate in support of 

staff engaged   
➢ ID proof of Doctor   
➢ Photocopy of the Clinical Establishment Act   
➢ Copy of MTP Registration (If any)   
➢ Previous Form B (Registration Certificate)   
➢ No Objection Certificate (in case of Govt. Doctor) 

 

For Re-Apply   

➢ Owner Applicant ID Proof   
➢ Sketch map of Unit & Ultrasound Room   
➢ Affidavit of performing doctor   
➢ Affidavit by the owner   
➢ Photocopy of Performing doctor’s Educational Certificate Certificate in support of 

staff engaged   
➢ ID proof of Doctor   
➢ Photocopy of the Clinical Establishment Act   
➢ Copy of MTP Registration (If any)   
➢ Photocopy of quotations invoice / purchase bill / make and model for  



➢ machine (Optional)   
➢ Previous Form C (In case application has been rejected earlier)  
➢ No Objection Certificate (in case of Govt. Doctor) 

 

For Registered (Form B Issued )   

➢ Owner Applicant ID Proof   
➢ Sketch map of Unit & Ultrasound Room Affidavit of performing doctor  Affidavit by 

the owner   
➢ Photocopy of quotations invoice / purchase bill / make and model for machine   
➢ Photocopy of Performing doctor’s Educational Certificate Certificate in support of 

staff engaged   
➢ ID proof of Doctor   
➢ Photocopy of the Clinical Establishment Act  Copy of MTP Registration (If any)   
➢ Previous Form B (Registration Certificate)   
➢ No Objection Certificate (in case of Govt. Doctor)   

 

For Applied (From B to be Issued)   

➢ Owner Applicant ID Proof   
➢ Sketch map of Unit & Ultrasound Room Affidavit of performing doctor Affidavit by 

the owner   
➢ Photocopy of quotations invoice / purchase bill / make and model for machine   
➢ Photocopy of Performing doctor’s Educational Certificate Certificate in support of 

staff engaged   
➢ ID proof of Doctor   
➢ Photocopy of the Clinical Establishment Act   
➢ Copy of MTP Registration (If any)   
➢ Previous Form B (Registration Certificate)   
➢ Counterfoil (proof of payment)   
➢ No Objection Certificate (in case of Govt. Doctor)   

 

7.1 Document Upload Guidelines 

➢ Each enclosure must be uploaded as a separate file. 

➢ Maximum file size: 500 KB per document 

➢ Supported file formats: 

➢ JPG 

➢ JPEG 

➢ PDF 



 

 

7.2 Verification of Uploaded Documents 

➢ Verify all uploaded documents carefully. 

➢ After confirmation, click on Make Payment. 



 



 

8. Payment Process 

8.1 Payment Page 

• The payable amount for the application will be displayed. 

• Click on Make Payment to proceed. 

Payment Details   

➢ For Government Hospital, There will be no Application fees.  

For Fresh Application  

➢ If the Applicant selects more than one options in Type of  Facility to be 

Registered, then Application fees will Rs 35000.00   

➢ If the Applicant selects only one option in Type of Facility to be Registered, 

then Application fees will Rs 25000.00   

For Renewal    

➢ If the Applicant selects more than one options in Type of Facility to be 

Registered, then Application fees will Rs 17500.00   

➢ If the Applicant selects only one option in Type of Facility to be Registered, 

then Application fees will Rs 12500.00   

 

➢ If any other option is selected in Application type field, then there will be no 

Application Fees. 

8.2 Payment Modes 

The system supports the following payment options: 

• Credit Card 

• Debit Card 

• Net Banking 

• UPI 

Complete the payment using the preferred mode. 



 

 

9. Acknowledgement Generation 

• After successful payment, an Acknowledgement (ACK) will be generated. 

• Save or print the acknowledgement for future reference. 

 

 



10. Revalidate Payment 

• In case of payment failure or interruption: 

1. Click on Revalidate Payment. 

2. Follow the instructions to complete the payment process. 

 

 

11. Track Application Status 

11.1 Tracking Process 

1. Log in to the portal. 

2. Click on Track Application Status. 

3. Enter the required application details. 

4. View the current status of your application. 



 

 

This manual is intended to help applicants smoothly complete the PC & PNDT application 

process through the eDistrict Odisha portal. Users are advised to ensure accuracy of 

information and completeness of documents to avoid delays in processing. 

For further assistance, please contact the concerned department or eDistrict helpdesk. 
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Provisions under PC&PNDT Act 

Registration: Rule 5 of PC & PNDT Rules of 1996 

1. Every application for registration shall be made to the District Magistrate-cum-District 

Appropriate Authority (DAA). 

2. Application can be made online1 on https://edistrict.odisha.gov.in 

3. Every application shall be accompanied by the following Enclosures 

a. Owners’ / Applicants’ ID Proof  
i. DMO (MS) Med in case of DHH 
ii. SDMO In case of SDH 

iii. Mo I/c in case of CHC FRUs 
b. Photocopy of the Clinical Establishment Act  
c. Copy of MTP Registration (if regd. Under MTP Actl) 
d. Sketch map of Unit & Ultrasound Room 
e. Consent of the Performing Doctor (s) Regular / Part Time 
f. Affidavit of performing doctor (s) including consulting hours and date in two clinics in 

a district maximum, place of work, and that there is no case pending against the 
doctor 

g. Affidavit by the owner that he / she will not  engage in sex determination or sex 
selection  

h. Photocopy of quotations/ invoice/ purchase bill / make and model for machine 
i. Photocopy of Performing doctor’s (s) Educational Certificate / Six Months’ Training 

Certificate issued by DMET, Odisha / Competency Based Evaluation Certificate issued 
by DMET, Odisha & Renewed Medical Council Registration Certificate. 

j. Certificate in support of staff engaged in Genetic Counselling Centre / Genetic 
Laboratory and IVF Centres . 

k. ID proof of Doctor / doctors  
l. No Objection Certificate from Competent Authority in case of Government Doctors  
m. Previous Form B (Registration Certificate)  in case of renewal  
n. Previous Form C (In case application has been rejected earlier) 

 
4. Click on the link https://edistrict.odisha.gov.in 

5. Create your User ID and Login. Search for the PC & PNDT service on the above link. 

6. Fill in Form A, upload the mandated documents and make the online payment. 

a. Every application form shall be submitted along with a non - refundable application fee 

of Rs 25,000/- for single unit and Rs 35,000/- for an institution, hospital, nursing home or 

any place providing jointly the service of a Genetic Counseling Center, Genetic Laboratory, 

Ultrasound Clinic or any combination thereof. 

7. Submit the complete application  

8. An acknowledgement slip will be generated for printing and future reference. 

 
1Recommendation of Central Supervisory Board under PC & PNDT dated 24.01.2018 and subsequent MoHFW, GoI, letter No. V.11011/8/2017 – 

PNDT (pt.1) dated 09.08.2018 

https://edistrict.odisha.gov.in/
https://edistrict.odisha.gov.in/
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9. If an application for registration has been rejected by the Appropriate Authority no fee 

shall be required to be paid on re-submission of the application by the applicant for the 

same body within 90 days of rejection.  

10. But every subsequent application shall be accompanied by the prescribed fee. Application 

fee once paid will not be refunded. 

11. No Government Institution which provides health and medical services shall be required 

to pay fees for registration and renewal of registration.  

12. The fees so collected shall be utilized in connection with the activities connected with 

implementation of the provision of the Act and these rules. 

13. The application fee shall be paid by way of Payment Gateway in favour of the District 

Appropriate Authority, in the bank account opened in the name of the official 

designation of the Appropriate Authority concerned.2 

Process of Certification 

A. Every application received by the Appropriate Authority will be scrutinized and an enquiry 

will be made into whether such body fulfills all the requirements under the Act. 

B. A Physical Verification includes an inspection of the premises after due notice to the 

applicant (PC & PNDT Rules 1996, in Rule 18-(A) (8)(i) 

C. After the Appropriate Authority is satisfied that the applicant has fulfilled all minimum 

requirements, the application will be placed before the Advisory Committee. The Advisory 

Committee shall there after scrutinize the application and give its advice on the same to the 

Appropriate Authority. 

D. The Appropriate Authority after considering the advice will grant a certificate of registration. 

E. The certificate of registration can be generated in duplicate in the prescribed Form-B. The 

grant of certificate shall be communicated within 70 days from the date of receipt of 

application for registration. 

F. It is mandatory for every clinic registered under the Act to display the certificate of 

registration at a conspicuous place of such center. 

G. The certificate of registration shall be non-transferable, as per PC & PNDT Rules 1996, Rule 

6 (6)  

H. In the event of change of ownership or change of management or the clinic ceases to 

function, both the copies of the certificate of registration shall be surrendered to the A.A. 

I. Each new owner or manager of such center has to apply afresh for grant of certificate of 

registration. 

J. All clinic owner and doctor registered under the PC PNDT Act shall give an affidavit affirming 

that they will not indulge in pre-natal determination of sex as mandated by the Supreme 

Court. 

K. The registration Certificate must mention the number of ultrasound machine(s), probe (s) in 

the center with its Serial No., make and model. 

 
2File No. HFW-COOD-MIS-0042-2017/20097/H dated 04.09.2020 – reg. Implementation of District Level Business Reform Action Plan (DLBRAP) 

2020-21 and State Reform Action Plan (SRAP) 2020-21, as a measure for inclusion under Odisha Right to Public Services Act (ORTPSA) 2012. 
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Rejection of Application for Registration 

A. If after inquiry and after giving an opportunity of hearing to the application  Appropriate 

Authority has come to a conclusion that the applicant has not complied with the 

requirement of the Act then the said application will be rejected.  

B. The reason for the rejection shall be given in writing and as specified in form C. 

C. The reason of the rejection shall be communicated to the applicant within 90 days from 

the date of receipt of the registration. 

Cancellation and Suspension of Registration: Sec 20 of PC & PNDT Act of 1994 

The Appropriate Authority can at any time either on its own on a complaint by anyone 

issue show cause notice to the ultrasound clinic as to why its registration should not be 

cancelled or suspended for breach of provision of the PC&PNDT Act and Rule. The reason for 

every such notice should be mentioned in the notice itself. Thereafter the clinic must be given 

an opportunity to defend itself against the charges. After giving an opportunity to the Clinic 

of being heard, the Appropriate Authority may either suspend or cancel the registration. 

In certain exception cases like in the case of public interest the Appropriate Authority may 

suspend or cancel the registration without issuing a show cause notice. However the reason 

for waiving show cause notice have to be given in writing. 

Renewal of Registration: Rule 8 of PC & PNDT Rules of 1996 

A. Every certificate of registration shall be valid for a period of five years from its issuance. 

B. A fresh application in FORM A should be made thirty days before the date of expiry of 

the certificate of registration. 

C. The fees payable for renewal of certificate of registration shall be one – half of the fees of 

registration.  

D. The application for renewal must be made in duplicate in the prescribed Form-A,   along 

with other documents as per the registration procedure. 

E. On the receipt of the renewed Certificate of registration, the two copies of the earlier 

certificates will have to be surrendered immediately. 

F. One copy of the renewed certificate has to be displayed in a conspicuous place of the 

clinic. 

G. If the Appropriate Authority fails to renew the certificate of registration within 90 days of 

its receiving the application for renewal, it will amount to automatic renewal or deemed 

renewal. 

 


