SOP FOR TESTING OF INSULATION TESTER & EARTH TESTER

» Open the portal (https://edistrict.odisha.gov.in) in your favourite web browser.
> The same link is also available at EIC (Electricity) website.
(https://eicelectricityodisha.nic.in/OnlineServices.aspx)
> Register in the portal for creating a login account. It is a onetime process for availing all services under e-
district portal.

Steps to follow for registering in the portal

> You must have a valid e-mail ID and mobile No. for registration into the system. If you don’t have it, then
create a valid e-mail ID and arrange a mobile no.

> Click on the Services icon (top right of the page). You will be redirected to the “Register Yourself” icon along
with list of services available in the portal. Click on Register Yourself icon. One pop-up menu will appear. Enter
all the required information and validate it. The system will send one e-mail OTP and mobile OTP to your
respective email ID and mobile number.

» Enter the e-mail OTP and mobile OTP received by you and submit. Once it is successful, your login account is
created.

(Refer Screen shot for registering into the system)
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» Once the registration is over, click on the certificate you want to apply. A new window will open. Click on
“Apply for Service”. Enter your login credentials (i.e. either with your registered email ID or Mobile Number).
After successful login the application form will appear.

Steps for submitting Application Form

o Fill the application Form.

o Verify the data. (Edit if required).
By selecting “Draft” option in the application form, applicant can save the data (which are mandatory) filled by
him/her and on later stage he/she can again login to fill/edit the remaining data and submit the application
form.

o Under “Equipment Details”, select the box for which you want the testing/calibration of your equipment(s).

Then you fill up the equipment particulars. For testing/calibration of more than one equipment, select + button
and again fill up the equipment particulars. (Refer below for a sample application form).


https://edistrict.odisha.gov.in/
https://eicelectricityodisha.nic.in/OnlineServices.aspx
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Government of Odisha

Energy Department
APPLICATION FOR TESTING OF INSULATION TESTER AND FARTH TESTER

Name of the Customer/Firm Gender ° Mobile Number ©
Banahar Laf Male w 7412350850
E-Mail Name of the Authorized person to submit
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Insulation Tester
Serial No Make Voltage Range
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Earth Tester
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o Attach the Annexure Documents (Refer below for a sample)

e Self-attested Xerox copy of Identity proof of Applicant/Customer such as Voter Id Card, Driving License,
Passport, Aadhaar Card, Pan Card.

e Self-attested Xerox copy of Identity proof of Authorised person to submit the equipment(s) such as
Voter Id Card, Driving License, Passport, Aadhaar Card, Pan Card.

e Signature of Authorised person to submit the equipment(s)

e User Manual of Equipment(s) if any

e Previous Balance Sheet if any
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o Save the annexure.

Note:

No application fee/testing fee is to be deposited during first submission of application by the applicant.

Subsequently after scrutiny, the officer will estimate the fee and that fee is to be deposited by the applicant by
clicking on the appropriate link.

Final Submission (Refer Screen shot below)
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» On successful submission, an acknowledgement slip will be automatically generated which will be
available in your inbox and also applicant can download it from View Status of Application ->Track
application Status. It can be downloaded and printed for offline reference. (Refer below for a sample)
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E Government Of Odisha

Energy Department, ODISHA
Testing of Insulation Tester and Earth Tester
Application Submission Slip

1. Wame Of The Designated Officer &Addrass SE(T&L,5TL)-cum-El, Bhubaneswar

2. Name of the Customer with Mobile Number Banahar Lal, 1412363850

3. Applicaticn Reference No & Date of Application TITET(2021/00016,16/03/2021

4. Name Of The Service For Which The Application is given Testing of Insulation Tester and Earth Tester

Date -16/03/2021
Signature OF Receiving Officer
Placs - KHORDHA
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o Acknowledgement No. will be sent to the applicant mobile No. and email-ld mentioned in the form.

o You can track the status of the application in “Track Application Status” section.
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o ASMS and e-mail will be sent to the applicant if any documents have been wrongly uploaded and applicant has to
comply it.

o A SMS and e-mail will also be sent if the application will be rejected for any reason.

o A SMS and e-mail will be sent to applicant for intimation of amount of testing fees to be deposited and date of
physical submission of equipment(s) at lab.



o Deposit of Testing Fee: (Refer Screen shot samples below)

e Applicant has to deposit the testing fee amount as estimated by the officer after scrutiny of
the documents/equipment particulars for the first time. If required; additional testing fees
also need to be deposited by the applicant after the physical verification of equipment(s) at
the lab has completed. (before final registration).

Note-

While doing the payment, it is recommended to wait for 30 seconds; after that it will automatically redirected
to the Next Page.
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Application due Date = 16022021

“Action to be taken by an applicant
You are required to fll In Appication form and make payment. Pleass cick here fo proceed
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PAYMENT DETAILS
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Applicant has to further provide and upload the information on authorised person to submit the equipment(s) for
testing in the lab physically. If the person as earlier while filling the authorised person’s name and uploading ID
proof & Signature for same as in the annexure is the case, then select ‘Yes’. Otherwise select ‘No’, if it is different

and upload the ID proof & Signature for this person. (Refer below for a sample)
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Status of Application

Application Received Date- 11-03-2021

Deposit of Testing Fees and Uploading of Documents by Customer
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Same as the person authonzed to submit the ® Yes ' po
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Status of Application

Deposit of Testing Fees and Uploading of Documents by Customer

Same as the person authorized to submit the ) Yes & o
equipments/samples

Customer Details

Name of the Authcrized persen to submit
equipments/samples at STL

Upload ID Proof of the Authorized persan

Uplead Signature of the Authorized person
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On successful payment, a payment Acknowledgement slip will be automatically generated. It can be downloaded
and printed for offline reference.  (Refer below for a sample)
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@ Government Of Odisha
ENERGY DEPARTMENT
OFFICE OF THE SUPERINTENDING ENGINEER (TESTING & CALIBRATION, STANDARD TESTING LAB INSPECTCR PLOT NO. GD-2/7. MAITRIVIHAR, BHUBANESWAR-TS1023 Phone & Fax
DETE-Z300955. E-mal Sgonan
PAYMENT ACKNOWLEDCEMENT
DEAR MK Mohapatra
“Your payment for this application number TITET/ 2021 /00024 has been successfully processed,
1 Paymant Reference Number IKDEAWJWTS
2 Payment Date 20/03/2021
3 Fayment ¥Mode IFMS Odisha Treasury
Pank Transactionld  IKIBAWIWTS
@ Payment Refarsnce Number with Labsl Txn Dats 2021-03-20 16:20:56
Amount 1.00
Stalus s
5 Payment Status
! : st % __ 1827
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PAYMENT ACKNOWLEDCEMENT b2
DEAR NK Mohapatra
Yaur payment for this application number TITET/ 2021/ 00024 has heen successfully processed.
Payment Reference Number IKOBAWJWTS
% Payment Date 20/03/2021
3 Fayment Made IFMS Odisha Treasury
Bank Transactionld  IKIBAWIWTS
4 Payment Reference Number with Labal Txn Date 202103-20 16:20:56
Amount 1.00
Status 5
5 Payment Status
Bank
IKOBAWJWTS
Transactionid
8 Fayment Details 2021-03-20
Tun Dats
16:20:58
Amount 1.00
Status 5
=+ This i3 a Computer Genersted Document And Does Net Reguire Sigasture we=s |
Lo Torro
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o A Registration slip will be generated after the completion of physical verification of equipment(s) incorporating
rectification(s) if any, defect(s)/deficiency(es) found if any and an SMS & e-mail will be sent to applicant for the
payment of deficit testing fees amount if any found in the physical verification of equipment(s).  (Refer below
for sample screenshots/Test data)
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Government Of Odisha
Energy Department

OFFICE OF THE SUPERINTENDING ENGINEER (TESTING & CALIBRATION, STANDARD
TESTING LABORATORY) -CUM-ELECTRICAL INSPECTOR PLOT NO. GD-2/7.
MAITRIVIHAR, BHUBANESWAR-751023 Phone & Fax No. [}6?4-23@5. E-mail: gestl-

Testing of Insulation Tester & Earth Te%

Registration Slip Details

S

1. Name Of The Designated Officer & &
Address SE(T&C,STLMym-El Bhubane swar

2. Name af the Customer with Mabile Ban;& Lal, 7412369850

Mumber
3. Registration Number & Date of Recea| < I
of Equipment/sample x f
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S ServiesPlus-Prefrod n
Q@ @ File | Cy/Users/HP-PC/Downloads/TITET_2021_00016.pdf a
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od@gov.in deisti1-od@gov.in
Testing of Insulation Tester & Earth Te®

Registration Slip Details

NS

1. Name Of The Designated Officer & g C.A‘m-sl, S
Address

2, Name of the Customer with Mabile Bany‘r Lal, 7412369850
Mumber

3. Registration Number & Date of Recei
of Equipment/sample \
4. Name Of The Service For Whi

Application is given

ET/2021/00016,16/03/2021

Testing of Insulation Tester & Earth Tester

rtichlars of the Equipment/Sample Submitted
erial No | Make |Voltage Range
203589765 |WACO| 1000 V [0-100 Mega Ghm

&e S.No.| Serial No. | Make | Range

1. |345671290 |WACO|0-10 Ohm

Signature Of Receving Officer
“*** This is a system Generated Document And does not Required Signatuna ***
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o Deposit of Deficit Testing Fees if any: (Refer Screen shot samples below)

e Applicant has to deposit the deficit testing fee amount as estimated by the officer after
physical verification of equipment(s) at the lab has completed. (before final registration).

Note-

While doing the payment, it is recommended to wait for 30 seconds; after that it will automatically redirected
to the Next Page.
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Status of Application

Application Referance Mumbear ; TITETI202 100016
Nama of the Service :

Tasling of Irsulalion Testar and Earlh Taster
Applied By ©

Service Test
Application dug Date :

16022021

“Action to be taken by an applicant

You are required to fll In Appication form and make payment. Pleass cick here fo proceed

Task Name

Foim Details tasued Document]s| Status Remarks
Application Sunmizsien View Apniicatinn Su 0 | Completed | NA
Preiminary Scrubny & Exlimatan of Tasling Fees  NA a

Forwardad | NA
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Status of Application

PAYMENT DETAILS
TESTING OF INSULATION TESTER AND EARTH TESTER

Mode Of Payment g, jppms odisha Treasury

Total Amount to be paid (In Rs.}

1.0

e e
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On successful payment, a payment Acknowledgement slip will be automatically generated. It can be downloaded
and printed for offline reference. (Refer below for a sample)
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@ Government Of Odisha
ENERGY DEPARTMENT
OFFICE OF THE SUPERINTENDING ENGINEER (TESTING & CALIBRATION, STANDARD TESTING LAB INSPECTCR PLOT NO. GD-2/7. MAITRIVIHAR, BHUBANESWAR-TS1023 Phone & Fax
DETE-Z300955. E-mal Sgonan
PAYMENT ACKNOWLEDCEMENT
DEAR MK Mohapatra
“Your payment for this application number TITET/ 2021 /00024 has been successfully processed,
1 Paymant Reference Number IKDEAWJWTS
2 Payment Date 20/03/2021
3 Fayment ¥Mode IFMS Odisha Treasury
Pank Transactionld  IKIBAWIWTS
@ Payment Refarsnce Number with Labsl Txn Dats 2021-03-20 16:20:56
Amount 1.00
Stalus s
5 Payment Status
! : st % __ 1827
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PAYMENT ACKNOWLEDCEMENT b2
DEAR NK Mohapatra
Yaur payment for this application number TITET/ 2021/ 00024 has heen successfully processed.
Payment Reference Number IKOBAWJWTS
% Payment Date 20/03/2021
3 Fayment Made IFMS Odisha Treasury
Bank Transactionld  IKIBAWIWTS
4 Payment Reference Number with Labal Txn Date 202103-20 16:20:56
Amount 1.00
Status 5
5 Payment Status
Bank
IKOBAWJWTS
Transactionid
8 Fayment Details 2021-03-20
Tun Dats
16:20:58
Amount 1.00
Status 5
=+ This i3 a Computer Genersted Document And Does Net Reguire Sigasture we=s |
Lo Torro
. I s = . 1827
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o An Acknowledgement Slip will be generated after the reflection of successful payment of deficit testing fees as
noticed after physical verification of equipment(s) incorporating rectification(s) if any, defect(s)/deficiency(es)
found if any or directly after the generation of registration slip whichever the case may be. (Refer below for sample
screenshot/Test data)
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Government Of Odisha

ENERGY DEPARTMENT

OFFICE OF THE SUPERINTENDING ENGINEER (TESTING & CALIBRATION, STANDARD
TESTING LABORATORY) -CUM-ELECTRICAL INSPECTCR PLOT NO. GD-2/77.
MAITRIVIHAR, BHUBANESWAR 751023 Phone & Fax No, 0674 230885, E-mail- sestl-

od@govin deisit-od@govin \

Testing of Insulation Tester & er
Acknowledgement Slip

N
1. Name Of The Dasignated Otficar & @
Addiress SE(TAC El, Bhubaneswar

2. Name of the Customer with Mabile Banahar Lal, 412369850

Mumbar Fd
3. Registration Number & Date of T z021/00015, 16032021
Application e :

4, Name ©f The Servica For Which %
i sting of Insulation Tester & Earth Tester

5. Last Date of the given tim, 26/03/2021
Signature O Recelving Otficer
ks hﬁsas Generated Document And doas not Required Signafure =**
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o Applicant to submit additional testing fees if any; as assessed by the officer/testing engineer during testing as
communicated to applicant through an SMS and e-mail before collection of tested equipment(s).

o Deposit of Deficit Testing Fees if any: (Refer Screen shot samples below)

e Applicant has to deposit the deficit testing fee amount as assessed by the officer/testing engineer
during testing.

Note-

While doing the payment, it is recommended to wait for 30 seconds; after that it will automatically redirected
to the Next Page.
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Status of Application

Application Referance Mumbear ; TITETI202 100016
Hama of tha Service : Tesling af Irsulalion Testar and Earlh Tasier
Applied By -

Application dug Date :

“Action to be taken by an applicant
You are required to fill In Applcation form and make payment. Please chck here to proceed
S.Mo. Task Name Foim Details tasued Document]s| Status Remarks
Appilcation Suimizzion Wies Apniication Submiazion Sin | Comgleted | NA

Prefminary Scrubny & Exfimaban of Tasling Fess WA o] Forwartad | NA
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Status of Application

PAYMENT DETAILS
TESTING OF INSULATION TESTER AND EARTH TESTER

Mode Ot Payment g, jems disha Treasury

Total Amount to be paid (InRs.) 1.0

e e
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0-03-2021

o On successful payment, a payment Acknowledgement slip will be automatically generated. It can be downloaded
and printed for offline reference. (Refer below for a sample)
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ACKNOWLEDGEMENT
Government Of Odisha
ENERGY DEPARTMENT
OFFICE OF THE SUPERINTEMDING ENGINEER (TESTING & CALIBRATION, STAMDARD TESTING LABORATORY)
%o, DETE-2300855. E-ma
PAYMENT ACKNOWLEDCEMENT
DEAR MK Mohapatra
“Your payment for this application number TITET/ 2021 /00024 has been successfully processed,

1 Paymant Reference Number IKDEAWJWTS

] Payment Date 20i03/2021

3 Fayment ¥lode IFMS Odisha Treasury

Bank Transactionld  IKOBAWIWTS
4 Payment Refarsnce Number with Labsl Txn Date 2021.03-20 16:20:56
Amount 1.00
Stalus s
5 Payment Status
| T = - 1827
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PAYMENT ACKNOWLEDCEMENT -
DEAR NK Mohapatra
Yaur payment for this application number TITET/ 2021/ 00024 has heen successfully processed.
Payment Reference Number IKOBAWJWTS
% Payment Date 20/03/2021
3 Fayment Made IFM3 Odisha Treasury
Bank Transactionld  IKIBAWIWTS

4 Payment Reference Number with Labal Txn Date 202103-20 16:20:56

Amount 1.00

Status 5
5 Payment Status

Bank
IKOBAWJWTS
Transactionid

8 Fayment Details 2021-03-20

Tun Dats

16:20:58
Amount 1.00
Status 5

=% this is a3 Compute

cument And Does o

o

e . = ) 18aT
8 7 Typs here to search & = n e. o e G EI @ ~ 3o ogdl] e 0-03-2001 =

o Afterissue and uploading of Test Report on completion of testing, an SMS and e-mail will be sent to the applicant
to login into the application portal to download the “Test Report” and “Issue of Test Report /Calibration
Certificate”.

o Applicant has to further provide and upload the information on authorised person to collect back the tested
equipment(s) from lab physically. If the person who submitted the equipment(s) physically in the lab earlier is the
case, then select ‘Yes’. Otherwise select ‘No’, if it is different and upload the ID proof & Signature for this person.
(Refer below for sample screenshots)

5 Serncelus-Prefrod o+ = g x

{apphcationTrackStatus. dos Guest (]

“ Q@ serviceonline govin/configure,

Status of Application

Application Referance Mumbear ; TITETI202 100016
Hama of tha Service : Tasling of Irsulalion Teslar and Earth Tasier
Applied By © Servioe Test

Application due Date = 16022021

“Action to be taken by an applicant

You are required to fill In "information on Authorized person to collect equipments” Plzase click nere to
proceed

lasued
SHo. Task Name Documentis) Status Remarks

1 Application Sutmission on Submesinn Complsied | MA

B © Typs here to search 9 B . ﬁ. - €@ 6 @B © ~ 5 E ) e Wl’z:;m o
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<« @ @ serviceonlinegovin/configure/apphcation TradkStatus dos O st

Status of Application

Information on Authorized person 1o collect equipments

Information on Autherized person to collect equipments

Same as the person
authorized to submit the
equipments/samples

® Yes 2 Mo

= 11243
B | O Type hereto search O B n a o € € @ € . @ ~Emga)me o O

5 SernceFlus-Prefrod o+ T s} x

& C @ serviceonlnegovin phcaboT T ckStats do O st

Status of Application

authorized to submit the
equipments/samples

) ¥es ® No

Customer Details

If 3 separate person s
authorized, fill the following
details:

Name of the Authcrized Upload |0 Proof Upload

person to collect of the Signature of the

equipments/samples at STL Authorized Authcrized
persen © persen

| Enaaze Fie Chonse Fliz

B | O Type hereto search O B n a o € € @ € @ ~ Em g e 11_;;3021 Kl

o Applicant can download the ‘Test Report’ under the task “Issue and Uploading of Test Report” where the issued
documents reflected as “Certificate” ( which is also the Annexure-1 as mentioned in the ‘Issue of Test Report
/Calibration Certificate’) and the ‘Issue of Test Report /Calibration Certificate’ under the task “Report Generation
by EE-T&C ” where the issued documents reflected as “Report” from “Track Application Status” by clicking on
“Certificate” link and “Report” link respectively whose status shown as “Delivered”. (Refer below for a sample)



=5 Serw

Prefrod X e

phcationTrackSiatus.dos

& Q@ & serviceonlinegovin

Rscave and Scruling &l STL aftar Paymant of
Testing Fees

of equpmens at STL ant Generation
|'

Generation of Acknowiedgement Sip
Izgue and Uploading of Teal Report
Repurt Generation by EE -T&L

Informaticn on Authorzed parson to eodact
squinmants

manl for Callectng lestes

8 | O Typs here to search o Hi n ﬁl

alion Shp

ATnovledoe

cofificale

Repart

M

Farwardzsd

Complatad

Farvarded

Farpzedsd

Fervarded

Forvarded

Calivesed

Campizted

Eguipmeants
Rstumad

e Guest (3]

1542

@ ~Emagdlme oo O

o Refer below for a sample screenshots (Test data) of “Issue of Test Report /Calibration Certificate”

X @ Ll -

8 | O Typs here to search O B n ﬁ.

GOVERNMENT OF ODISHA
ENERGY DEPARTMENT

OFFICE OF THE SUPERINTEMDING ENGINEER (TESTING & CALIBRATION, STANDARD
TESTING LABORATORY) -CUM-ELECTRICAL INSPECTOR PLOT NO. GD-2/7.
MAITRIVIHAR, BHUBANESWAR-751023 Phone & Fax No. 06743

od@Egowin deist-cd@gov.in

1. Issue No.Date -

Registration No. of
2. Customer/ Dateof -

Equipment Received
a Name of tha

Customer \
4 Address of the

© Customer
5. Amourt Dej

ISSUE OF TEST REPORT/ CALIBR&TION@ TE

/@%1.’0@” 16/03/2021
Trr 72021/00016,16/03/2021

Banahar Lal

KHORDHA,KHORDHA, Khemkal

'-“GG&'IE!

. E-mail: gasll-

1236
16-03-2021 =

€ o~ © gl ENG
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C @ File | CyUsers/HP-PC/Downloads/TITET_2021_D0016%20(2] pelf O s

TITET_2021_00016 (2).pdf — wex + | @ &

i,lil': b
o
scription of tested / calibrated Amount (in
equipment Rs)
Earth Tester (SI. No.- 345671290) 250
Insulation Tester {SI. Mo.-
203589765,1000 V)
Taotal Me. of Equipment 2

Total amount of testing/
calibration fees

350

60O
Balance Fees with STL o
Amount pending with _

STL

Test

Repon/Calibration
Certificate

{The Test Report /Catoration Gerlificate
details is attached as Annexure-1)

Feteranca Mo TITET 202100016 Te View. hitps isenicaonine cov inicanfigunsticeySEFD1E18 Tokan Mo SEFDMETE

ﬂ Signature of Issuing Authority
.e 16/03/2021

8 O Typs here to search o Hi n % C e G v B @ ~ 5w gl e 154IJ§:-];DE1 o

Applicant can download the acknowledgement for collected tested equipment(s) under the task
“Acknowledgement for Collecting tested equipments” by clicking on “Equipment Returned Acknowledgement”
link whose status shown as “Delivered”. (Refer below for a sample)

—— - e - 9 x

e/apphcationTraddtatus do# O st

= Sern

< @ @ seniteonlhRgor

Farwardzsd

of Tesling Fass & Upiading af et Ackn et Complatsd
s by Customer

Rscavs and Soruling & STL aftar Paymant of il Farvarded
Testing Feas

1o of 2gu s at STL and Generation 4 R on Shp Farpzedsd

Generation of Acknowledgement Sl Avmowledgemant Fervarded

Izgue and Uploading of Teal Report cofificale Forvarded

Repurt Generation by EE -T&L Reparl Calivesed

Informaticn on Authorzed parson to cofdect View Campiatad
squinmants

gament foe Callecting lastes 3 y @ Enulpir
aquinmants 0 Jement Ratumed

= 7 = ) 1542
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Refer below for a sample screenshot of “Equipment Returned Acknowledgement” slip.

PrePrad

*

@ TE

i Fila W UsETES -PCA wWricads, ¥ 1Sl | LA, el 0(3].pd
€@ @ File | CyUsers/HP-FC/Downloads TITET_2021_00024%20(3] pdf

TITET_2021_00024 (3).pdf

8 O Typs here to search

— wex + 0

Government Of Odisha
ENMERGY DEPARTMENT

OFFICE OF THE SUPERINTENDING ENGINEER (TESTING & CALIBRATION, STANDARD
TESTING LABORATORY) -CUM-ELECTRICAL INSPECTOR PLOT NO. GD-2/7.
MAITRIVIHAR, BHUBANESWAR-751023 Phone & Fax Mo, 06?4-2%5. E-mail: sesil-
odi@gov.in deistil-od@gov.in

Testing of Insulation Tester & T

N
1. Name Of The Designated Officar & %
Address E(T&cﬁ El, Bhubaneswar
apa

2. Name of the Customer with Mabile NK Moh.
Number

3. Registration Number & Date of mﬂguawoomq 20032021
Application o

A Nama ON The sarvica: Far Wheh @sling of Insulation Tester & Earth Tester

,TBT3Z32094

Application is given
5. Equipmenis Retumad On 20/03/2021
o ELFFRETY ]

"B o €ea

€ ~ © om0 gl NG

1638
0-03-2021

]



