
SOP FOR RENEWAL OF CHARTERED ELECTRICAL SAFETY ENGINEER 
AUTHORIZATION  

 
 

 

 Applicant should go through Gazette Notification No.1028 dated 06.08.2020 of 

Department of Energy related to Chartered Electrical Safety Engineer Authorization 

and the procedures of conducting test or interview for CESE authorization ,renewal 

& quarter filing etc. (uploaded in official website www.eicelectricityodisha.nic.in) 

thoroughly before filling of the application form. 

 Open the portal https://edistrict.odisha.gov.in or https:// serviceonline.gov.in 

your favorite web browser. 

 Register in the portal for creating a login account. It is a onetime process for 

availing all services under   (e-district) portal. If already registered directly go to 

login. 

Steps to follow for registering in the portal 

 You must have a valid email ID and mobile no for registration into the system. If you 

do not have it then create a valid email ID and arrange a mobile no. It should be 

readily available to access the one time password for verifying the credential. 

 Click on the Services icon (Top Right of the page). You will be redirected to the 

“Register yourself” icon along with list of services available in the portal. Click on 

Register Yourself icon. One pop-up menu will appear. Enter all the required 

information and validate it. The system will send one email OTP and mobile OTP to 

your respective email ID and Mobile Number for verification. 

 Enter the email OTP and mobile OTP received by you and submit. 

Once it is successful, your login account is created. 

 
(Refer the screen shot for registering into the system) 

http://www.eicelectricityodisha.nic.in/


 Once the registration is over, click on the service you want to apply. A new 

window will open. Click on apply for services. Enter your login credentials (i.e. 

either with your registered email ID or Mobile Number). After successful login 

the application form will appear. 

 Steps for submitting Application Form for renewal of  Chartered 

Electrical Safety Engineer Authorization  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 Fill all the particulars mentioned in the application correctly. 

 Photo (20KB -180KB) and signature (20-50KB) are required to be uploaded in jpg 

format . 

 Enter the displayed captcha in the given box. 

 If you need to save the entered data for submission later then click on “Draft” else 

click on “submit” for submission of application. 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
The above page will appear to verify the particular entered. Any error in the application can 

be corrected by going through edit option otherwise go to the next page, i.e. attach 

annexure page 

 Upload the required documents. 

All of the following documents are mandatory to be uploaded.  

I. Performance report in prescribed format 

II. Instrument Possession undertaking 

III. Refresher Course Certificate 

IV. Identity proof  

 



 Save the uploaded documents  

 The application will be redirected to payment gateway for payment of Application 

fee if payment is applicable otherwise application will be submitted without any 

payment is application for renewal is made in time. For detail of payment of fee 

please go through the chartered Electrical Safety Engineer Authorization notification 

mentioned in first paragraph of this SOP. 

 

 

 



 

Note: While payment, it is recommended to wait for 30 seconds after transaction. 

 

On successful submission of the application, system will generate acknowledgement slip & 

simultaneously you will get message through mobile No. & email id. 

After successful submission, an acknowledgement slip will be generated. Please keep it 

for future reference. 

 

 



 After preliminary scrutiny of application, if uploaded documents are not order then 

you will be intimated through mobile No. & mail Id for complying the deficiencies in 

proper order. Else you will be intimated for document verification. 

 After verification of documents, you will get a system generated “Hard copy 

submission acknowledgement” for future reference.  It can be downloaded by going 

to track application status in their login page. 

 The application may be tracked using the reference number. 

 After digitally signed by Secretary, ELBO, Output certificate is generated and you 

will be intimated through message to Mobile and Email ID. For downloading the 

Output Certificate, login to your account, go to the section “View status of 

application” then click on “Track Application Status”. Enter your application 

reference No and click on the icon delivered and download the output Certificate. 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

ANNEXURE-III 
 

 
UNDERTAKING FOR T& P 

 

I do hereby undertake that, I have possessed all the Instruments as per Gazette 

Notification No.1028 dated 06.08.2020 of Department of Energy, Govt. of Odisha, 

Bhubaneswar as given below. All the equipment must be calibrated from Standard 

Testing Laboratory (STL), Bhubaneswar or any NABL (National Accreditation Board 

for Testing and Calibration Laboratories) & found ok. 

1) Voltmeter:- Use to measure the potential difference occurred any equipment/ 

electrical apparatus. 

2) Ammeter:-An instrument for measuring electric current in amperes. 

3) Multi-meter:-A multi-meter can measure voltage, current and resistance. 

4) Insulation & Earth Tester:-An instrument for measuring the insulation 

resistance of the electrical installation and earth resistance of the system / earth 

pit. 

5) Clamp Earth Tester:-An instrument for measuring ground resistance and 

current in multi-ground installations without needing to disconnect the ground. 

6) Live Line Tester:-An instrument for checking whether a line is in energized 

condition or not. 

7) Clamp Tester:-An electrical meter with integral AC current clamp is known as a 

clamp meter, clamp-on ammeter or tong tester. 

8) Personal Protective Equipment: 

a) Safety Helmet:-As per Indian Standard (IS:2925). 

b) Safety Belt:-As per Indian Standard (IS:2521). 

c) Safety Shoes:-As per Indian Standard(IS:4770). 

d) Hand Gloves:-As per Indian Standard.(IS:4770). 

e) Discharged Rod:-As per Indian Standard. 

9) Other testing instruments:-As recommended by the EIC (Electricity)-cum-

PCEI, Odisha from time to time. 

 
 
 
 
Date:          Full Signature of Applicant 

  

 
 

 



Annexure-VIII 
 
 
 

PERFORMANCE OF CESE 
 

 
NAME OF CESE  : 

ADDRESS    : 

PERIOD    : FROM __________ TO_________ 

 
Details of works completed as CESE 

 
(under clause No.4 of the Notification No.6293 dated 17.07.2020) 

 
 

Sl. 
No. 

Name of the 
work and type 
of installation 

Date of 
testing & 

inspection 

Report 
No. & 
date 

Compliance 
report from 
owner if any 

Comments of 
CEI / EI of 
concerned 
area, if any 

Remarks 

1 2 3 4 5 6 7 

 
 
 
 
 
 
 
 

      

 
 
 
 
 
 
 

Full Signature of the CESE 
CESE No. 

 
 
 
 
 


