
SOP FOR ISSUE OF WORKMAN PERMIT ON EXAMINATION BASIS FOR 
WORKMAN EHT 

 

 
➢ Applicant should go through ELBO Regulation-2014(official 

website www.eicelectricityodisha.nic.in) thoroughly before filling 

of the application form. 

➢ Open the portal(https://edistrict.odisha.gov.in)in your favorite web 

browser. 

➢ Register in the portal for creating a login account. It is a 

onetime process for availing all services under edistrict 

portal. 

 
• Steps to follow for registering in the portal 

• You must have a valid email ID and mobile no for registration 

into the system. If you do not have it then create a valid email 

ID and arrange a mobile no. 

• Click on the Online Services icon (Top Right of the page). 

You will be redirected to list of services available in the 

portal. Then click on required service link and Register 

Yourself. One pop-up menu will appear. Enter all the 

required information and validate it. The system will send one 

email OTP and mobile OTP to your respective email ID and 

Mobile Number. 

• Enter the email OTP and mobile OTP received by you and 

submit. Once it is successful, your login account is created. 

 
(Refer the screenshot for registering into the system) 

http://www.eicelectricityodisha.nic.in/


 

➢ Once the registration is over, click on the certificate you want to 

apply. A new window will open. Click on apply for services. Then 

click on online. Enter your login credentials (i.e. either with your 

registered email ID or Mobile Number).After successful log in the 

application form will appear. 

➢ To submit this application, you need to download the following document(s) and 
upload the filled-in/signed form/template in 'Attach Enclosures' screen. Please 
download the form/template. 
 

 
 

 
 
Steps for submitting Application Form for Workman Permit on Examination Basis For Other 
than Workman EHT 
 
 

 





 

• Fill the application with entering your correct data. 

• Photo Size should be greater than 20KB and less than 250KB. 

• Signature Size should be greater than 20KB and less than 50KB. 

 

 
If the application found without the above said details, then the application 
will be rejected with forfeit of nonrefundable application fees 

• Enter the displayed captcha in the given box. 

• Upload the required documents. 

 

Upload the required documents 

All of the following documents are mandatory to be uploaded. 

I. Technical Qualification  

II. Identity Proof. 

III. Proof of date of birth 

IV. Experience certificate as per prescribed format 

V. Existing valid permit book  

VI. Caste certificate issued by Tahasildar in case of SC/ST applicant 

 
 
Note:All the documents size should be less than 1 MB and in JPG/JPEG/PDF format only. 

 



o Save the uploaded documents 

Note:For any reason, if application is rejected then the payment amount will 

not be refunded and forfeited. So, please read the instructions 

carefully, and fill the application form correctly. 

o Then deposit the fees. 

Note: While doing the payment, it is recommended to wait for 30 seconds after that it will 

be automatically redirected to the next page 

o On successful submission of the application, system will 

generate acknowledgement slip & simultaneously you will 

get message through mobile No. & email id. 

 

Note:In case of Payment failure… 

• If the amount has been deducted but Acknowledgment slip has not 

been generated then login into your profile and click on View Status 

of Application then click on Revalidate Payment to generate 

Acknowledgment slip. 

• If the amount has not been deducted then click on View Status of 

Application then click on View Incomplete Application to make 

payment and submit your Application. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 


